CV Guideline 

It is extremely important that you provide a factual, comprehensive and easy to understand CV. 

This guideline demonstrates the information that we need from you in order to assess your qualifications, skills and experience.  

Please check that all of the following information is included in your CV:  

Personal Information

Include:

· Surname
(
Nationality

· First name
(
Sex

· Middle name/s
(
Marital Status

· Residential Address
(
Dependants

· Postal Address
(
Languages Spoken

· Email address
(
Passport Number

· Date of Birth
(
Professional Registration

· Contact numbers

Qualifications

· Medical Qualifications

· Institution

· Course name

· Qualification achieved

· Training dates

· Year Graduated

· Post Registration Courses ( boards, certificates or diploma’s)

· Course name

· Qualification achieved

· Duration

· Year

· Name of College / Hospital where course obtained

· Academic Qualifications

· Highest School Qualifications

· Year

· School

Employment History

Please ensure the following info is given for all jobs held over the past 8 years – the rest can be brief overviews only

Start with your most recent job and work backwards

Your work history must be chronological and continuous – include breaks for travel etc 

· Start date: (month and year) to, End date: (month and year)

· Hospital name, type (eg public, private, teaching, acute, tertiary services), bed size and location (city and country)

· Job Title: grade and type of employment (eg fulltime or part time – if part time then how many hours per week?)

· Unit info: explain the type and size of unit, case mix, demographic mix (eg male, female or mixed ward? Adults, paeds or both?)  

· Duties, (incl supervisory experience) 

· Special equipment used 

NB: If you have worked in the same hospital for a number of years but in different wards/areas, break this down into dates and wards starting with the most recent first







